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ROSS VALLEY FIRE DEPARTMENT 
STAFF REPORT 

 
      For the meeting of October 13, 2021 
 
To:  Board of Directors 
 
From:  Jason Weber, Fire Chief 
 
Subject: Approve 1st Financial Service Agreement Addendum for FY2021-22 
   
 
 
RECOMMENDATION: 
 
Staff recommends that the Board approves 1st Financial Service Agreement Addendum for 
FY2021-22 to reflect the annual fees increase, account receivable and payable, and HR 
processes changes 
 
 
BACKGROUND: 
 
On November 18, 2020, the RVD Board approved the Financial Service Agreement 
between the Department and The Town of San Anselmo Finance Department for financial 
services provided by the Town to RVFD.  
  
 
DISCUSSION:  
 
The Financial Service Agreement “Exhibit B” calls for an Addendum to the Agreement in 
each future year without the necessity to amend the entire Agreement every year. The 
Addendum includes (a) the approved FY2021-22 contract service fee of $87,447, (b) 
updates to the A/P process to reflect the changes on the Check signing policy, (c) workflow 
updates to our A/R from checks and PayPal only to Square (POS), and (d) HR process 
changes related to Personnel Action Forms (PAF’s) 
 
FISCAL IMPACT: 
 
This Agreement has no added fiscal impact; it has already been budgeted in the current 
year budget (FY2021-22) that your Board adopted in June 2021. 
 
Attachments: 1st Financial Services Agreement Addendum –   Attachment #1  
 Financial Services Agreement –Attachment #2 
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FINANCIAL SERVICES AGREEMENT ADDENDUM 

 

THIS FINANCIAL SERVICES AGREEMENT ADDENDUM dated this _____ day of 
_________, ___________ 

 

BETWEEN:  

Town of San Anselmo (hereafter “TOWN”)  

OF THE FIRST PART 

 

-AND- 

 

Ross Valley Fire Department (hereafter “RVFD”) 

OF THE SECOND PART 

 

    Background: 

A. Town of San Anselmo (hereafter “Town”) and Ross Valley Fire Department (hereafter 
“RVFD”) (the “Parties”) entered into the Financial Service Agreement (the “Agreement”) 
dated November 18, 2020, for the purpose of Financial Services provided by the Town to 
RVFD.  
 

B. The Parties wish to include an addendum to the original Agreement to reflect the annual fee 
changes for FY2021-22 as approved on the FY2021-22 RVFD Budget. And to update the 
signature requirements limit and process. The workflow process for account receivables 
(A/R) and Personnel Action Forms (PAF) has also been updated. 

 
C. This is the first Addendum in the Agreement.  

 
D. References in this Addendum to the Agreement are to the Agreement as previously noted. 

 

IN CONSIDERATION OF the Parties agree to Addendum the FY2021-22 annual fees as 
stipulated in the existing contract, and other valuable considerations, the receipt, and sufficiency 
of which is hereby acknowledged, the Parties agree to keep, perform, and fulfill the promises, 
conditions, and agreements below: 
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Addendums: 

1. The Agreement is updated as follows:  
 

a. The annual fee for the FY2021-22 for the Financial Services Agreement is $87,447 
and it is to be charged $21,861.75 quarterly.  

b. Tyler Secured Signature has been implemented and is used for single signature checks 
under $5,000, and two signatures are required for checks above $5,000. Further, the 
TOWN will continue providing an annual AP schedule to RVFD.  

c. The workflow for A/R has also been updated. Square was added as a point of sale 
(POS), and it is currently used to accept credit cards and check payments for Fire 
Prevention fees. RVFD is no longer using numbered receipt books, and it is tracking 
all payments on Square, providing a digital and printed receipt to customers, and 
attaching one to check charges.  

d. The Personnel Action Forms (PAF) process has also been updated. The Town’s 
payroll technician will initial the “finance actual” section on the PAF, attesting to the 
final total. Once reviewed, the payroll technician will sign the PAF confirming the 
changes and provide a signed copy to RVFD for record-keeping.  
 

No Other Change 

2. Except as otherwise expressly provided in this Addendum, all of the terms and conditions of 
the Agreement remain unchanged and in full force and effect.  

 

Miscellaneous Terms 

3. Capitalized terms not otherwise defined in this Addendum will have the meaning ascribed to 
them in the Agreement. Headings are inserted for the convenience of the parties only and are 
not to be considered when interpreting this Addendum. Words in the singular mean and 
include the plural and vice versa. Words in the masculine include the feminine and vice versa. 
No regards for gender are intended by the language of this Addendum.  
 
Governing Law 

4. Subject to the terms of the Agreement, it is the intention of the Parties that this Addendum, 
and all suits and special proceedings under this Addendum, be constructed in accordance with 
and governed, to the exclusion of the law of any other forum, by the laws of the State of 
California, without regard to the jurisdiction in which any action or special proceedings may 
be instituted.  
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IN WITNESS WHEROF the Parties have duly affixed their signatures under hand on this 
______ day of ______________, __________.  

 

 

TOWN OF SAN ANSELMO 

Attest:  

 

 

_______________________________  ___________________________________  

Town Clerk       David Donery, San Anselmo Town Manager 

 

 

 

ROSS VALLEY FIRE DEPARTMENT  

 

Attest:  

 

 

_________________________________  ___________________________________ 

RVFD Clerk       Dave Donery, RVFD Executive Officer  
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